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IMTOJOXKEHMUE
0 3alMTe NEePCOHAJBHBIX [JAHHBIX Pa0OTHHKOB.

1.1.  Henpto gannoro IlomokeHust  SBJISIETCS 3alIUTa TMEPCOHAIBHBIX  JIAHHBIX
pabOTHMKOB OT HECAHKIIMOHMPOBAHHOTO JOCTYIa, HEMPaBOMEPHOTO UX HCIOJIb30BaHUS
WA YTPATHI.

1.2. Hacrosimee Ilonoxkenue paspaboraHo Ha ocHoBaHuu ctateil Koncrutyuum PO,
TpynoBoro Konekca P®, Konmekca 00 aaMHHHUCTpaTHBHBIX  IIpaBOHapyuleHusx PO,
I'paxxnanckoro Kopexkca P®, VYronoHoro Konekca P®D, a Ttakxke denepalbHOro 3akoHa
«O6 wmHpopmanmu, uHHOPMATH3ALMN M 3AIMUTE HHPOPMALIUN.

13. IlepcoHanbpHble  JaHHBIE  OTHOCSTCS K Kareropuu  KOHUACHIHUATHLHOU
uHpopmanuu. PexuM  KOHQUICHIHMATBLHOCTA TICPCOHANBHBIX JaHHBIX CHUMAcTCS B
ciydasx o0Oe3NMWYMBaHUS WJIM [0 HCTEYEHUH 75 JIeT CpOKa XpaHEHHUs, €CIId HHOE He
OIPENIEICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBepkKAAaeTcss W BBOAMUTCS B JEHCTBHE IPHUKA30M
mupektopa OV u sBhseTcs o00s3aTelnbHBIM  JJII UCHONHEHHS  BCEMH DPaOOTHHUKAMH,
MMEIOIIMMH JIOCTYIl K TMEPCOHAIBHBIM JTAHHBIM COTPYIHUKOB.

2. IlonsiTHE W cocTaB NMEPCOHAJTBHBIX JAaHHBIX

2.1. IlepconanbHble  naHHBlE  paboTHMKa -  MHQOpManus, HeoOXoaumas
paboTonaTento B CBA3M C TPYAOBBIMH OTHOIICHHWSMM U Kacalolluecss KOHKPETHOIO
pabotHuka. Iloxg wuHpopmanumeil o pabOTHHMKAaX MOHUMAIOTCA cBelieHus O (akrax,

COOBITUSIX U OOCTOSATENbCTBAX KU3HU pPa0OOTHUKA, TIO3BOJSIOUIME HWACHTU(DUIMPOBATH €ro
JUYHOCTb.
2.2. B cocraB MNepcOHANbHBIX JaHHBIX  paOOTHUKA BXOJSAT:
- aHKeTHble M Ouorpaduyeckue aHHbBIE;
- o0pa3zoBaHue;
CBEJIEHUS O TPYAOBOM M OOIIEM CTaxe;
CBEJIEHUS O COCTaBe CEMbH;
NacropTHBIE JIaHHBIE,
CBEJICHHSI O BOMHCKOM YYETE;
- CBeJeHHs O 3apabOTHON IUIaTe COTPYIHMKA,
- CBEACHMS O COIMAIbHBIX JIbIOTAaX;
- CHELHUAIbHOCTb;
- 3aHHMMaeMasi JI0JKHOCTb;
- aJpec MecTa JKUTENbCTBA,
- JoMamHui TenedoH;
MecTO padOoThl WM y4eObl YJIEHOB CEMbH U POJCTBEHHUKOB;
CoJiepKaHue TPYLOBOTO JOTOBOPA;
- TOMJUHHHMKH ¥ KOINMM MPHUKA30B IO JIUYHOMY COCTaBY;
JUYHBIE Jlella U TPYJIOBbIE KHUXKKU COTPYIHHKOB;



- OCHOBaHHS K IMpHKa3aM IO JUYHOMY COCTaBy;

- Jlena, CcoJepsKallfe MaTepHalibl [0 TMOBBIICHUIO KBATH(QHUKAIMU U IEPernoiroToBKe
COTPYJIHUKOB, WX aTTECTallUM, CIYKEOHBIM pacciel0BaHUIM;

- KOIIMM OTYETOB, HAIPABIISIEMbIE B OpPraHbl CTATUCTUKHU.

2.3. JlaHHBIE JOKYMEHTHI SIBISIOTCA KOH(QUACHIMATBHBIMU, XOTS, YYUTBIBAS UX
MaccOBOCTh M €IWHOE MecTOo OOpaOOTKM U XpaHEHHUS - COOTBETCTBYIOWIUN Tpud
OrpaHMYEHUs Ha HUX HE CTABUTCH.

3. O0padoTKka MNEepCOHANbHBIX JAAHHBIX

3.1. ITon 0OpaboTKOM NEpCOHANbHBIX JAHHBIX PAOOTHHMKA IIOHUMAETCS IOJIyYeHHE,
XpaHeHHe, KOMOMHHUPOBaHME, Mepenadya Wi JI000e Ipyroe HCIOJIb30BaHHE NEePCOHAIBHBIX
JAHHBIX pPaOOTHHKA.

3.2. B nmemsx obecriedeHus mpaB M CBOOOJA 4YelOBeKa M TpakJaHMHA paboToAaTelb
U ero IMpeICTaBUTEIM Hpu OOpabOTKEe IEepCOHANbHBIX JAHHBIX paOOTHUKA  OOs3aHbI
coOnronarh cienyomue odmue TpeOoBaHUS:

3.2.1. OO0paboTka  MEepCOHANBHBIX MJAHHBIX pAOOTHUKA MOXET  OCYIIECTBISThH
UCKITIOUUTENIFHO B LEIIX O0ecledYeHus: 3aKOHOB W HMHBIX HOPMAaTHBHBIX  IPABOBBIX
aKTOB, CoOJEHCTBUA pabOTHUKaM B TPYAOYCTpOMHCTBE, OOy4Y€HUM U MPOABHKEHHU I10
cayx0e, oOecriedeHMsi JIMYHOW OE€30IaCHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBA U
Ka4yecTBa BBIMOJIHAEMON pPabOTHI.

3.2.2. Ilpm ompeneneHnu o0beMa U CoOJepX)aHHUs 00pabaThIBAEMBIX MEPCOHAIBHBIX
JNaHHbIX ~ paboTHMKa  paboTojmaTenb  JIOJKEH PYKOBOJICTBOBAaTbCSl ~ KOHCTUTYLHEH
Poccuiickoit ®@enepanun, TpynoBeim Koaekcom um MHBIMU  (enepalbHBIMM  3aKOHAMH.

3.2.3. TIlomyueHue MEpPCOHAIBHBIX JAaHHBIX MOXET  OCYLIECTBIATHCS Kak IyTeM
OpPEACTaBICHUS MX CaMUM  Pa0OTHUKOM, TaK M IIyTeM T[OJYYE€HUS WX W3 HHBIX
UCTOYHUKOB.

3.2.4. llepcoHanbHble  JaHHBIE  CleQyeT IoJydaTb Yy Hero camoro. Ecmm
NepCOHaNbHbIE JaHHble pabOTHMKA BO3MOXKHO IOJYyYUTh Yy TPeTbedl CTOPOHBI, TO
pabOTHUK JIOJDKEH OBITh YBEIOMJIEH 00 ATOM  3apaHee M OT HEro JOKHO OBbITh
NOJYy4eHO MHUCbMEHHOe corjacue. Paboronmatenb JODKEH COOOLMTH pabOTHUKY O
LeNsIX, MPEANojlaraéMbIX HMCTOYHHMKAX M CHocobax IMOJIydYeHHUs MEpPCOHANbHBIX JIaHHBIX, a
TaK )K€ O XapakTepe MOMJIEKAIIMX TMOJTYYEHUIO IMEPCOHAIBHBIX JIAHHBIX M HOCIEICTBHIX
OTKa3za pa0OTHHMKA J1aTh MHCbMEHHOE COrjacue Ha UX IOJIyueHHeE.

3.2.5. PaOoromarens He HMeeT IMpaBO IMojlyyaTb M oOpabaTbiBaThb  JaHHBIE
paboTHHKa O €ro TIOJUTHYECKUX, PEITUTHO3HBIX W WHBIX  YOEXKJCHUSX M YacTHOU
XKHU3HU. B ciydasx, HENOCpPEeICTBEHHO CBSA3aHHBIX C BOINPOCAMHM TPYAOBBIX OTHOIICHHH
JaHHblE O YacTHOW >KM3HM pPaOOTHHKA (MHpOpMAIUS O >KU3HENEATENbHOCTH B cdepe
CeMEUHBIX  OBITOBBIX, JIMYHBIX OTHOIIEHWH) MOTYT OBITh TOJIyu€Hbl U 0OpabOTaHbI
paboTojaTenieM TOJNBKO C €ro IMHUCbMEHHOTO COTJIacHsl.

3.2.6 Paboronmaten He HMMeeT MpaBO MoJy4yaTb M 0OpabaThIBaTh MEPCOHAIBHBIC
JTaHHbBIE pabOTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBCAMHEHHUSX WM €0
po¢COr03HOM NEATENIBHOCTH, 3a  HUCKIIIOUEHUEM CllyyaeB, IPEAYCMOTPEHHBIX
dbenepabHBIM 3aKOHOM.

3.3. K o0paboTtke, mepenaue W XpaHEHHIO [E€PCOHAIBHBIX JIaHHBIX pabOTHHKA
MOTYT HWMETh JIOCTYIl COTPYIHUKH:

- Oyxranrtepuu;

- OoThena KaJpoB.

3.4. Vcnonp30BaHWE TMEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHU C
LENSAMH,  ONPEAEIMBIIUMH HX IOJyYEHHE.

34.1. [IepcoHanibHBIE  AAHHBIX HE MOryT OBITh HUCIIOJIb30BaHbI B I[EIIX
OPUYMHEHUS  MMYLIECTBEHHOTO W MOPAJbHOIO  Bpelda  IpaxJaHaMm, 3aTpyAHEHHs
peanmzanuu 1paB W cBoOox rpaxngan Poccwiickoit  ®epepamuu. OrpaHudeHue TmpaB



rpaxnad Poccuiickoit ®exepanuu Ha OCHOBE HCIOJB30BaHHS HMHPOpManmuu 00 HX
COLIMAJIBHOM  INIPOMCXOKIECHUM, O pPAacoBOM, HALMOHAJIBHOM, SA3BIKOBOM, PEIMTHO3HOU U
napTUHHOMN IIPUHA]JIEKHOCTH 3alpenieHo M Kapaercs B COOTBETCTBHM C
3aKOHOJAATEIbCTBOM.

3.5. Ilepemaua mnepcoHaNbHBIX JAaHHBIX Pa0OTHUKA BO3MOXHA TOJIBKO C COTJacus
paOOTHUKAa WM B Clly4yasX, MPsIMO IPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3.5.1. Ilpm mepemaue NEPCOHAIBHBIX JaHHBIX pabOTHHMKa paboTomarenb  JIOJKEH
coO01aTh CAeAYIINUE TPEOOBAHMS:

- HE cooO0IaTh NepCOHANbHbIE JaHHbIE pabOTHMKA TpeTbeld CcTOpoHe  0e3
HNUCbMEHHOIO corlacusi paOOTHHKA, 3a MCKIIOYEHHEM CIIy4aeB, KOrja 3TO HEeoOXoIuMo B
HEeNAX TPEAYNPEKICHUS Yrpo3bl JKU3HM W 3/I0pOBBI0 PAa0OTHUKA, a TaKKe B CIyYasXx,
YCTAQHOBJICHHBIX (elepajbHbIM 3aKOHOM;

- HE cooO0WmaTh TMEPCOHAJbHBIE JAaHHBIE pAaOOTHMKA B KOMMEPUYECKHMX Lemiax 0e3
€ro NMHCbMEHHOI'O COIVIACHUS;

- TMpexynpeauTh JHI, TOJIYYalolNMX IepCOHANbHBIE JaHHbIE Pa0OTHHMKAa O TOM, YTO
9TH JlaHHbIE MOTYT OBITh MCIIOJB30BaHbl JIMIIb B IENAX, JJI KOTOPBIX OHU COOOIIEHBI,
U TpeboBaThb OT ATUX JIML IOATBEPXKJIEHUS TOro, 4TO 3TO MpaBuio cobmoaeHo. Jluna,

MOJyYarolue  MEepCOHAIbHbBIE JaHHble  paboOTHUKA, OO0s3aHBl  COOMIOJATH  PEKUM
CEKPETHOCTH (KOH(DHICHITUATBHOCTH). JlaHHOe TIOJIO)KEHME HE pacHpOCTpaHsAeTCs Ha
oOMeH NePCOHAbHBIMU JaHHBIMU ~ PabOOTHUKOB B  TOPSIKE, YCTaHOBJICHHOM

dbenepaibHBIMA  3aKOHAMH;

- paspemiatb JOCTYN K IEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIELHUAIBHO
YIIOJIHOMOYEHHBIM JIMIIaMH, ONPEACICHHBIM TPUKA30M 10 OpraHM3alUd, IPH OSTOM
yKa3aHHbIE JIMIAa JOJDKHBI MMETh IpaBO I0JIyd4aThb TOJBKO TE IMEPCOHAIbHBIE JaHHBIE
paboTHHKA, KOTOphIE HEOOXOAWMBI JJISi BBIMOJIHEHUS KOHKPETHBIX (YHKIWH;

- HE 3ampamuBaTh  HMHQOPMAIMIO O COCTOSHUM 370pOBbs  paOOTHHUKa, 3a
UCKJTFOUEHHEM TeX  CBEJCHMH, KOTOpPBIE  OTHOCATCS K BOMPOCY O BO3MOXHOCTH
BBINOJIHEHUS] PAaOOTHUKOM TPYAOBOH (yHKIMH;

3.5.2. Tlepemauya mepcOHATBHBIX JAaHHBIX OT JEp)KaTelsl WM €ro IpeIcTaBUTENeH
BHEIIHEMY TOTPEOMTENI0 MOXKET JONYCKaThCs B MHUHUMAIbHBIX O0beMax M TOJBKO B
HEeNsAX BBIOJHEHHWS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTHBHOM npuynuHe cbopa dITUX
JTAHHBIX.

3.5.3. Ilpu mnepemaue mepcOHANbHBIX JAHHBIX pAOOTHUKAa MOTPEOUTENsIM (B TOM
yuciae M B KOMMEpUECKHX MLeJsiX) 3a Ipelesibl opraHu3anuu paboTojaaTellb He JO0JKEH
coo0maTh JSTH  JaHHBIE TPEThell CTOpPOHE 0€3 MUCHPMEHHOTO Ccorjacusi pabOTHHKA, 3a
UCKJIIOYEHHEM CJy4aeB, KOrja A3TO HEOoOXOAMMO B LENAX MNPEeAyNpexIeHHUs YIrpo3bl
KM3HH H 3J0pOBBI0 pAaOOTHWKAa WM B CIlydasiX, YCTAHOBIICHHBIX  (eepalTbHbIM
3aKOHOM.

3.6. Bce wmeps  koHbuaeHIManbHOCTHM  HpH  cOope, 0O0pabOTKeE U XpaHEHHH
NEPCOHANBHBIX JAaHHBIX COTPYIHHUKA pPACIPOCTPAHSIOTCS Kak Ha OyMaKHBIX, TaKk M Ha
AIIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENIN HH(POPMAIIIH.

3.7. He pomyckaercs OoTBEYaTb Ha  BOIPOCHI, CBSI3aHHBIE C Tepenavyen
NepcoHATbHON WHGOpMaIu 1Mo TeneQoHy win (akcy.

3.8. XpaHeHue = MNEPCOHATBHBIX JAHHBIX JIOJDKHO IPOUCXOAMTH B  MOpPSIKE,
UCKITIOYAIONIEM WX yTpaTy WIA MX HEMPaBOMEPHOE HCIIOJIb30BaHHE.

3.9. Ilpu mpuHATHM pELICHUH, 3aTparuBaroIllMX HHTEpechl pabOTHUKA, paboToAaTENb
HE HWMEeT TMpaBa OCHOBBIBATHCS HAa TIEPCOHAIBHBIX JaHHBIX pPaOOTHUKA, MOTYYEHHBIX
UCKJTIOUUTENIFHO B pe3yiabTaTeé HUX aBTOMATHU3UPOBAHHON OOpabOTKM WJIM 3JIEKTPOHHOTO
nonydyeHus. PaboronaTens y4MTBHIBAe€T JIMYHbIE KauecTBa PaOOTHHKA, €ro 10OpOCOBECTHBIN
U 3(G(EeKTUBHBIA TPYA.

4. BHyTpeHHmMii gocTyn (XOCTYl BHYTPHM OPraHM3aIuH).



4.1.1. IlpaBo nmoctyna K INEpPCOHAIbHBIM JaHHBIM COTPYJHHKAa HMEIOT:

- nupekrop OV

- PYKOBOIMTENIM CTPYKTYPHBIX TOJPA3ACICHUN [0 HAIpPABICHUIO  JESATEIBHOCTH
(ocTyn K JMYHBIM JaHHBIM TOJIBKO COTPYAHHMKA CBOErO IOJpa3/eleHus);

- IpU NEPEeBOJE M3 OJHOIO CTPYKTYPHOI'O IOJpPA3AEIEHUs B JApPYyroe, AOCTYN K
[EPCOHAIBHBIM  JaHHBIM  COTPYJHHKA MOXET  HMMETh PYKOBOJUTENL HOBOT'O
NOJIpa3/ielICHuUs;

- caM pabOTHHUK, HOCUTEIb JaHHBIX.

- Jpyrde COTPYAHMKH OpraHM3alMd  TPU BBIIOJHEHUHM HMMHU CBOUX CIIy)KEOHBIX
00513aHHOCTEH.

4.1.2. TlepeyeHp nHI, HUMEIOIUX AOCTYH K IEPCOHAIBHBIM JaHHBIM DPaOOTHHUKOB,
onpenensercss npukasoM aupekropa OV.

4.2. BHemHU# AOCTYI.

42.1. K wumcmy  MaccoBbIX — moTpeOuTeneil  MepcoHalbHBIX  JIaHHBIX  BHE
OpTaHM3aIlM MOXXHO OTHECTH TOCYNAapCTBCHHBIC W HETOCYIapCTBEHHBIC ()YHKIIMOHATHHBIC
CTPYKTYpHI:

- HaJIOTOBBIC WHCIICKIINU;
- TPaBOOXPAHUTEIbHBIC OPraHbl;

- OpraHbl CTaTHCTHKH;

- CTpaxOBbIE areHTCTBA;

BOCHKOMATHI;

OpraHbl COLMAIBLHOTO CTPaxOBaHWUS,

- TICHCHOHHBIC (DOHJIBI;

- TMOIpa3JeNeHNuss MYHUIWNAIbHBIX OpPIraHOB YIPABICHUS.

4.2.2. Han3opHO-KOHTPOJIbHBIE  OpPraHbl HMEIOT JOCTYH K HWH(GOpPMAIMHM TOJBKO B
chepe CBOEH KOMIIETECHIIUU.

4.2.3. OpraHuzanuy, B KOTOpblE COTPYIHHUK MOXXET OCYIIECTBIATh MEpEeUUCICHUS
JICHEeXKHBIX CPEJCTB (CTpaxoBbleé KOMIIAHWHM, HErOCyJIapCTBEHHBIE NEHCUOHHbIE  (DOHJIBI,
OJIarOTBOPHUTENBHBIE OPTaHU3AIMH, KPEAWTHBIE YUPESKACHHUS), MOTYT TOJIYYHTH IOCTYI
K TEpCOHAIBbHBIM JIaHHBIM pPaOOTHHKA TOJBKO B CIIydae €ro MUChbMEHHOIO pPa3pelIeHUs.

4.2.4. Ipyrue opraHu3aiiui.

Cenenus o paboTalleM COTPYIHMKE WM YXE  YBOJEHHOM  MOTyT OBITh
NPEJOCTaBIEHBl  JPYrOl OpraHW3alliil  TOJBKO C THCBMEHHOTO 3ampoca Ha OilaHke
OpraHu3aly, C MPUIOKEHHWEM KOMHMU HOTAPHAIBHO 3aBEPEHHOIO 3asBJIEHUS pabOTHHKA.

[lepcoHanbHBIE JaHHBIE COTPYJHHKA MOTYT OBITH MPEICTAaBICHBI POACTBEHHHUKAMH
WIA YI€HaM €ro CeMbH TOJBKO C MUCHMEHHOI'O pa3pelieHHs CaMoro COTPYIHMKA.

B cinywsae pasBoga ObiBmias cympyra (Cympyr) HMEIOT TpaBO  OOpaTHThCS B
OpraHu3allMi0 C THCbMEHHBIM 3allPpOCOM O pa3Mepe 3apadOTHOW IUIaThl COTPYTHHKA
6e3 ero cornacus (YK P®D).

5. 3ammura nepcoHAJbHBIX JAHHBIX

5.1. Tloxg yrpo3oii wWiIM ONACHOCTHIO YTpPaThl MEPCOHAIBHBIX JAHHBIX IOHUMAETCs
€MHUYHOE WM KOMIUIEKCHOE, peajbHOE WM IOTEHIMAIbHOE, aKTHUBHOE WM IacCHUBHOE
IIPOSIBJIEHUE 3JIOYMBIIIJIEHHBIX ~ BO3MOJKHOCTEM BHEUIHMX WJIM BHYTPEHHMX HMCTOYHHUKOB
yrpo3bl  CO3/aBaTh  HEONArompusiTHble COOBITHS,  OKa3blBaThb  JIeCTAOMIM3HpYIOIlEe
BO3/ICUCTBUE Ha 3alIUIIAEMYyI0 HH(OPMAIHIO.

5.2. Puck yrpo3sl 00bIM HMH(POPMAIIMOHHBIM pecypcaM CO3[Al0T CTUXWUUHBIE
OeICTBHsI, DSKCTpEMajbHbIE CHUTYallud, TEPPOPUCTHUECKUE NEHCTBHS, aBaphUM TEXHHYECKHX

CpeICTB ®  JIMHUW  CBSI3U, JIpyTHE OOBEKTHBHBIE  OOCTOSATENLCTBA, 4  TaKKe
3aI/IHTepeCOBaHHLIe nu HGSaI/IHTQPGCOBaHHBIG B BO3HHUKHOBCHHH yrp03bl JINIIa.
5.3. 3amura MEPCOHAJIBHBIX  JTAHHBIX MPEJCTaBIISIET coboit JKECTKO

pPErJIaMEHTUPOBAHHBI M JAVUHAMUYECKH TEXHOJIOTMYECKHM IIPOLECC, NPEayNpeKIAOMNX



HapyllIeHHUe JOCTYITHOCTH,  IIEIOCTHOCTH, JIOCTOBEPHOCTH U  KOH(HUACHIHAIHLHOCTH
NEPCOHANbHBIX JAaHHBIX M, B KOHEYHOM cCueTe, O00CClEeUYMBAIOIUN JOCTATOYHO HAAEKHYIO
0e30macHOCTh ~ MH(POpPMALMM B TpOLECCe  YIPABICHYECKOW W MPOU3BOACTBEHHOMN
JESITeIbHOCTH KOMIIAaHHH.

5.4. 3amuTa  TEpCOHANBHBIX JAHHBIX pabOOTHHKAa  OT HENPAaBOMEPHOTO  UX
UCMOJb30BaHUSI MM YTpaThl JIOJDKHA  ObITh oOecreyeHa paboTojaresieM 3a CyYeT ero
CPEACTB B MOPSJKE, YCTAaHOBICHHOM (efepabHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3alIuTa.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIHOHHPOBAHHOTO JOCTyIa K IE€PCOHAIBHBIM
JAHHBIM  SIBJIAETCS, KaK HpPaBUJIO, IIEpCOHAN, paloTalomMi ¢ JOKyMEHTaMu U 0a3amu
JaHHbIX. PermameHTanus jgocTyna mepcoHala K KOH(HICHIMAIbHBIM  CBEICHHSM,
JOKyMeHTaM M 0a3aM  JaHHbBIX  BXOJUT B 4YHMCIO  OCHOBHBIX  HalpaBlIeHUH
OpPraHM3allMOHHOW 3amMThl  WHpOpPMAMKM ¥ TpelHa3HA4YeHbl I pasrpaHUYeHUs
IOJTHOMOYUI MEXAy pPYKOBOJHUTEIEM M CHEIMAIMCTaMH OpraHU3aLUH.

5.52. [nsa oOecnedyeHus  BHYTPEHHEM  3allluThl  NEPCOHAIbHBIX JAHHBIX
PaOOTHUKOB HEOOXOJIMMO COONIOAATh PSI MEp:
- OrpaHWYCHHE © pPErIAMCHTAIUs cocraBa pabOTHUKOB, (DYHKIIMOHAIBHBIC

00S13aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIUATbHBIX 3HAHUM;

- crporoe  u30uparensbHO U OOOCHOBAaHHOE pACIpENEICHHE JOKYMEHTOB U
uH(bOpMallUl MeXAy pabOTHUKAMH;

- pamMOHaNbHOE pa3MemeHne  pabodymx  MecT  pabOTHHKOB, TPH KOTOPOM
UCKJTIOYAllOoCh Obl OECKOHTPOJBHOE HCIOJIb30BaHUE 3alluiiaemMoe HHpopMaiuu;

- 3HaHWE pPaOOTHUKOM TpeOOBaHWU HOPMATHUBHO-METOJAMYECKUX JOKYMEHTOB 10
3amuTe WHGOPMAllMU U COXPAHEHUU TaWHBI;

- HaJIN4YHe HEOOXOIMMBIX  YCIIOBUI B IOMEUIEHUH Juisi  paboThl C
KOH(UICHIMATFHBIMA ~ JOKYMEHTAaMU U 0a3aMu JaHHBIX;

- OIlpejAeNieHHWEe M perjaMeHTalus cocTaBa pabOTHUKOB, MMEIOIIMX IPaBO JOCTYyINa
(BX0a) B TIOMEIEHHE, B KOTOPOM HAXOJUTCS BBIYMCIUTENbHAs TEXHUKA;

- OpraHM3anys TOpsAKa YHUYTOXEHHs WH(POpPMAIUH;

- CBOEBPEMEHHOE BBISBICHUE HApYIIEHUs TPeOOBaHUI pa3pelIMTENbHON CHCTEMBI
Joctyna pabOTHUKaMH IMOApa3eIeHNUS;

- BOCHUTaTeNbHas M pPa3bsCHUTENbHAs paboTa C COTPYOHUKAMHU TMOJpa3AeIeHUS
10 TPEIyNpEeKACHUI0 YTpaThl IIEHHBIX CBEACHHHA TIpu paboTe ¢ KOH(QUACHIHATLHBIMU
JIOKYMEHTaMH;

- HE JIONycKaeTcs BblJaya  JMYHBIX [ COTPYJHUKOB Ha pabounme MecTa
pykoBojuTeneil. JInuHble nena MOTyT BblJaBaThCsl Ha paboyue MecTa TOJBKO IUPEKTOPY
00pa30BaTeNbHOTO YUpEXACHUsS, pPAaOOTHHKAM OTAeNla MEepCoHaja W B HMCKIIOYUTEIbHBIX
cillyyasix, 10 MHUCHbMEHHOMY pa3peIIeHUI0 JIUPEKTOpa, - PYKOBOJUTEIIO CTPYKTYpPHOTO
nojapasjiesneHus (HampuMmep, MpU MOATOTOBKE MaTEPHAJIOB IS aTTeCTallud pabOTHHUKA).

5.5.3. 3amuTa NEpCOHANbHBIX MTaHHBIX COTPYIHUKA Ha HJIEKTPOHHBIX HOCHUTEISX.

Bce mankm, copepxamiue TepcOHajbHbIE JlaHHBIE COTPYIHHKA,  JIOJDKHBI — OBITh

3aIULICHBI naposieM, KOTOpBIH COOOIIAeTCs PYKOBOAMTENIO CIYXObl  YHpaBieHHUS
MEPCOHAIIOM.

5.6. «BHemHssa 3ammray.

5.6.1. Jlna  3amuThl KOH (DU IEHIINAIbHOMN uHpopManuu CO3Jar0TCA

[[eJICHaNpaBIeHHble  HEOJaronpusTHbIE YCIOBHS M TPYIHONPEOAOIMMbIE IPENSATCTBUSL
JUISL  JIMIA, TBITAIOUIEroCsl  COBEPIUIMTh  HECAHKIMOHWPOBAHHBIM JOCTYl U OBJIAJICHUE
uHpopmanueii. ILleapto ¥ pe3yiabTaToM  HECAHKIMOHHUPOBAHHOTO Jocryna K
MH(OPMALIMOHHBIM  pecypcam MOXXET OBITh  HE TOJbKO  OBJIAJCHHE IEHHBIMU
CBEICHMSIMM M HX MHCIIOJIIb30BAHME, HO M HMX BHJIOM3MEHEHHE, YHUYTOXXCHHE, BHECEHHUE
BUpyca, MOAMEHa, (anbcudukanus Ccoaep’kaHus PEKBU3UTOB JOKYMEHTa U Jp.



5.6.2. Ilom DOCTOPOHHMM JHMIIOM TIOHUMaeTcs Jio0oe  JIMIO, HE HMEIomIee
HEMOCPEACTBEHHOTO  OTHOIIGHHUS K  JCSITEIbHOCTH  OOpa30BaTENbHOIO  YUPEKICHUS,
MOCETWJIM JIPYTUX OPraHU3allMOHHBIX CTPYKTYp. IlocTOopoHHHME nHIla HE AOMKHBI 3HATH
pacnpeneneHue (QyHKIMHA, paboyue MPOLECChl, TEXHOJOTUIO COCTaBICHUS, OPOPMIICHUS,
BEJICHUS W XPAaHEHUsS] JOKYMEHTOB, /e U pabouyux MarepuajoB B OTAENEC MEpCOHAA.

5.6.3. Jlna obecnieyeHWs: BHEIIHEH 3alllMThl TEPCOHAIBHBIX JaHHBIX COTPYIHHUKOB
HE00XoAuMO CcoOJI0IaTh pPsiA Mep:

- MOPAJOK TMpHeMa, yyeTa U KOHTPOJIS JAESITEeIbHOCTU IOCETHTENEH;

MPOITYCKHOM PEXUM OpraHU3aIuy;
TEXHUYECKHE CPEJCTBAa OXpaHbl, CUTHAIU3ALIUU;

- TIOPSAZOK OXpaHbl TEPPUTOPUU, 3ITAHHMA, TTOMEIICHHA, TPAHCHOPTHBIX CPEJICTB;

- TpeOoBaHUs K 3amuTe MHGOpPMALMKU TPU UHTEPBBIOMPOBAHUU U CcOOEceqOBaHUSIX.

5.7. Bce nuuna, cBi3aHHBIE C MOJIydeHHEM, OOpaOOTKOW M 3aIIMTONH IEPCOHATBHBIX
JTaHHBIX, 00s3aHBl MOANHUCATH O00SA3aTETBCTBO O HEpA3MIAICHUH TMEePCOHATBHBIX JIaHHBIX

pabOTHHKOB.

5.8. Tlo BO3MOXHOCTH TIEpPCOHAIBHBIC JaHHBIC O0C3ITMYMBAOTCA.

5.9. Kpome Mep 3aIUTHI IIEPCOHANIBHBIX  JAHHBIX, YCTaHOBJICHHBIX
3aKOHOJIATEIHCTBOM, paboromareny, paOOTHUKA W WX  HPEACTABUTEIN MOT'YT

BI)Ipa6aTI)IBaTB COBMECCTHBIC MCPA 3alUThl MNCPCOHAJIBHBIX HAaHHBIX pa6OTHI/IKOB.

6. IlpaBa u o0si3aHHOCTH PadOTHHKA

6.1. 3akperuieHue  mpaB  pabOTHHMKA, PpErIAMEHTHPYIOIUX  3aLIUTY ero
NEPCOHANBHBIX JaHHBIX, OOECIIEYMBACT COXPAHHOCTH IIOJIHOW M TOYHOW HWH(POpPMAIMH O
HEM.

6.2. B memsx 3amuThl NEPCOHANBHBIX JIAaHHBIX, XpaHSIIUXCS y padoTojaTesns
pabOTHUK HMeEeT IMpaBo:

- TpeboBaTb  WCKJIIOUEHUS  WJIM  HCIPABIECHUS  HEBEPHBIX MM  HEMOJHBIX
NIEPCOHAIBHBIX JIaHHBIX.

- Ha CcBOOOJHBIM O€ecCIUIaTHBI JOCTYNl K CBOMM IIE€PCOHAIBHBIM JAHHBIM, BKJIIOYAs
IpaBO Ha MOJlydYeHHE KONuH 000i 3amMcu, cojepxkalieil nepcoHalbHbIE JAHHBIE.

- IepCOHaJbHBbIE  JIaHHBIE  OLIEHOYHOIO XapakTepa  JOMOJHHUTH  3asBIICHUEM,
BBIP@KAIOIIMM €ro COOCTBEHHYIO TOUKY  3pEHHUS;

- ONpeeNsiTh CBOUX  IpEACTaBUTENEH JUISL  3al0UThl  CBOMX IE€PCOHAIbHBIX
JTAaHHBIX.

- Ha COXpaHEHHE W 3allUTy CBOEH JIMYHOM W CEMEHHOHN TailHBI.

6.4. PaOoTHUK 00s3aH:

- mepefaBaTh pabOTOJATEN0 WIM €ro MPeACTaBUTENI0 KOMILIEKC  JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX IE€PCOHAIBHBIX  JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpyAOBBIM
KojekcoM PO.

- CBOEBPEMEHHO coo0maTh pabdoTomaTeNto 00 HM3MEHEHHMHM CBOMX MEPCOHAJIBbHBIX
JTAHHBIX.

6.5. PabGotHuku cTaBiAT paboTomarens B HM3BECTHOCTb 00 HM3MEHEHUHU (aMUIUH,
UMEHHU, OTYECTBAa, JaThl POXKIEHUS, YTO TIOJY4YaeT OTpaXeHHEe B TPYIOBOM KHMKKE Ha
OCHOBAaHMU TPEICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH HW3MEHSIOTCS JlaHHbIE
00 oOpasoBaHuM, mpodeccuu, ClennaIbHOCTH, MPUCBOCHUH HOBOTO paspsijaa U Ip.

6.6. B memax 3ammThl YaCcTHOM JKM3HM, JIMYHOM M CeMeHHOW TaifHbl pabOTHUKHU
HE JIOJDKHBI OTKa3blBaTbCid OT CBOEro ImpaBa Ha 0OpabOTKYy MEpPCOHANbHBIX JaHHBIX
TOJIBKO € MX COIVIACHfA, TIIOCKOJIBKY 3TO MOJKET IIOBJIEYb NPUUYMHEHUE MOPAJIBHOTO,
MaTEpUaIbHOIO BpEa.

7. OTBeTCTBEHHOCTH 3a pasrjalieHne KOH(pHAeHUHAJIbHOI uHpopmanuu,
CBA3AHHOM ¢ NEPCOHAJLHBIMH [JAHHBIMHU



7.1. [lepcoHanbHass  OTBETCTBEHHOCTh - OJHO M3 TJaBHBIX TpeOOBaHUH K
opraHu3aiuuy  (YHKUMOHUPOBAHUS CHUCTEMBbl 3aIlUThl IMEPCOHAIBHOW HMH(OpMauM U
o0si3aTenbHOE  yclioBHE obOecriedeHus: 3(P(GEKTUBHOCTH 3TOH CHCTEMBI.

7.2. Opuguueckue u  Qusnueckue JUIA, B COOTBETCTBUM CO CBOMMH
HOJTHOMOYHSIMH BJIaJICIOIINE uHpopManMeli O TpaXkAaHaxX, MOJYYarolIue U
UCMONB3YIOIIME €€, HECyT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu 3a HapylmieHHE  peXuMa  3alluThl, O0pabOTKM U TOpsSAKa
UCIOJIb30BaHUS 3TOH HMH(POpPMALUU.

7.3. PykoBomuTenb, pa3pemialolIuX TOCTYIl COTPYAHHKA K KOH(HICHIHAILHOMY
JOKYMEHTY, HECeT IEepCOHAIbHYI0 OTBETCTBEHHOCTb 3a JAaHHOE DPa3pelleHUE.

7.4. Kax bt COTPYIHUK OpraHu3alyy,  IOJYyYArOLIUN Uiss  paboThI
KOH(QUIEHIIMAJbHBII  JJOKYMEHT, HECET EIMHOJIMYHYIO OTBETCTBEHHOCTh 33 COXPaHHOCTh
HOCUTENS U KOH(UICHIMATBHOCTh HH(DOPMAIUH.

7.5. Jluua, BHHOBHBIE B HAPYUIEHUHM HOPM, PErYJIHUPYIOLUIMX IOJIy4eHue, oOpaboTKy
U 3alIuTy MIEPCOHATBHBIX JaHHBIX  pabOTHHMKA,  HECYyT JTVCIUATUTMHAPHYIO,
aJIMUHUCTPATUBHYIO,  TPAXXAAHCKO-NIPABOBYKD MWJIM  YIOJIOBHYIO  OTBETCTBEHHOCTh B
COOTBETCTBUHM C (hefepaIbHBIMUA 3aKOHAMH.

7.5.1.  3a HeHCIIOJHEHHE WIM HEHAJJeKallee MCIOoJIHEHHEe pPAaOOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OO0S3aHHOCTEH MO COONIOJICHHIO YCTAHOBICHHOTO IOPSIKA

paboOTBI €O  CBEICHUAMH  KOH(MHUICHIMAIBLHOTO XapakTepa paboToaTeNlb  BIPaBe
MPUMEHSTh TpeIycMOTpeHHble TpymoBeiM KomeKkcOM IUCIUIUIMHAPHBIC B3BICKAHMSL.
7.5.2.  ]JlomKHOCTHEIE JuIa, B O0SA3aHHOCTH  KOTOPBIX  BXOJUT  BEJICHHUE

NEPCOHANBHBIX JAaHHBIX  COTPYAHHKA, OOsA3aHBI  O0ECIEYHTh KaXJAOMY  BO3MOXKHOCTh
O3HAKOMJICHHS C JOKYMEHTaMU W MaTepuajgaMH, HENOCPEICTBEHHO 3aTparuBalOLIMMH €ro
npaBa M CBOOOJBI, €CIM HHOE HE IPEeIycMOTpPEHO 3akoHOM. HempaBoMepHbIii OTKa3
B NPEJOCTaBIEHUH COOpPaHHBIX B YCTAHOBJIIEHHOM TIOpsiIKE  JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE  MPEAOCTaBICHME TaKUX JOKYMEHTOB WJIM HMHOM HHpOpManuu B
cilydasix, MPEeAyCMOTPEHHBIX 3aKOHOM, JHMOO MpelOoCTaBICHUE HEMOJHOW WM 3aBelOMO
JOKHOW MH(pOpMaMK - BIIEYET HAJNOKEHHWE Ha JOJDKHOCTHBIX JIMI[ aJMHUHHUCTPATHUBHOIO
mrpada B pasMmepe, omnpenenrsieMoM  Kopekcom 00 aIMMHHUCTPAaTUBHBIX
IIPaBOHAPYLICHUSIX.

7.5.3. B coorBerctBuu ¢ I'paxxnanckum KonekcoMm nmia, HE3aKOHHBIMH METOJAMHU
MOJIyYUBIIME WH(GOPMALIMIO, COCTABISIOLIYIO CIIYXKeOHYyH0  TailiHy, 0Os3aHbl BO3MECTUTh
NpUYMHEHHBbIE YOBITKHM, INpHYeM Takass e OOsf3aHHOCTh BO3Jaraercsi W Ha pabOTHHKA.

7.5.4. VYrojoBHas OTBETCTBEHHOCTb 3a HapyIIEHHWE HENPUKOCHOBEHHOCTH YaCTHOM
XKHU3HM (B TOM 4YHMClIE€ HE3aKOHHOE cOOMpaHHWe WIM  paclpocTpaHEHHE CBEAECHUH O
YAaCTHOW JKW3HHW JIMIA, COCTABJISIONIETO €ro JUYHYI WIM CeMEHHyI TaiiHy, 0e3 ero
coryiacus), HENPaBOMEPHBIA  TOCTYI K OXpaHsSeMOHM  3aKOHOM  KOMIIBIOTEPHOMH
uH(pOpMalliK, HENPaBOMEPHBIM OTKAa3 B MPEIOCTABIEHUU COOpPaHHBIX B YCTAHOBJIEHHOM
NOpSAKE JOKYMEHTOB U CBEACHHUH (€CIM 3T  JesSHUS MNPUYMHWUIM BpEl IpaBaM H
3aKOHHBIM MHTEpecaM  TIpakJaH), COBEPIICHHbIE JIMIOM C HCIOJIb30BAaHUEM CBOETO
CIIy’)KeOHOTO TIOJIOKEHHMsSI HakaspiBaeTcss ImTpadoM, JuUOO JHIIEHHEM IpaBa 3aHUMAaTh
ONpefieNieHHble JOJDKHOCTM  WJIM  3aHUMAThbCsl OIpPENEJeHHOW  JeSATENbHOCThIO,  JIHOO
apectoM B coorBercTBuUU ¢ YK PO.

7.6. HenpaBOMEpPHOCTh JEATEIBHOCTH  OpPraHOB  TIOCYJAapCTBEHHOM  BIACTH W
OpraHu3aiii 1o cOOpy M  MCIOJB30BAaHHMIO TEPCOHAIBHBIX JaHHBIX  MOXET OBITh
YCTaHOBJIEHA B CyJIEOHOM TMOPSIJIKE.



